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28 August 2020 

Dear Parent / Carer 

As the Bank Holiday approaches, we continue to work hard to ensure that we have 
appropriate measures in place to ensure a purposeful and safe return for all.  

Coming to Reception 

We have always worked hard to accommodate meetings with parents and pride ourselves on 
being a welcoming school; we also know that sometimes things happen outside of school 
where parents or carers want to come in and talk to staff as quickly as possible.  
Unfortunately we need to implement changes with regard to the accessibility of reception 
and meeting staff.   

All visits to school must be planned and agreed in advance.  Please do not arrive at 
reception in the expectation that a member of staff will be available to meet you there 
and then without an appointment.  Please use INSIGHT, email or phone to contact your 
child’s tutor or Pastoral manager as necessary in the first instance.  Our end in mind is to 
mitigate the risk to staff and pupils as outlined in government guidelines. 

Sending Your Child To School 

As we have previously stressed, it will be of particular importance that you only send your 
child to school if they are well.  Social distancing and ensuring that year group bubbles are 
not compromised means that we will only be able to deal with serious first aid issues or 
injuries.  We appreciate that like us, your aim will be for your child to be in school every 
day, especially following the national closure of schools last year and your cooperation in 
this respect is essential. 

Children presenting as unwell with Covid-19 symptoms will be isolated in school. 
Symptoms include: 

 A high temperature 

 A new, continuous cough 

 A loss or change to your sense of smell or taste 

 Vomiting 

Parents will be asked to collect their child immediately should such symptoms be 
presented. Upon returning home, the pupil should self isolate for 10 days and members of 
their household should self isolate for a period of 14 days or until such time as they 
receive a negative Covid-19 test result. Pupils should obtain a Covid-19 test as soon as 
possible and advise the school of the result immediately so that the school can take any 
appropriate action. Further advice and guidance on COVID-19 symptoms can be found 
here: https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ 

Arriving At School 

We have regularly corresponded with you about the importance of punctuality and the 
arrangements we have in place to monitor lateness.  It is more important than ever that 
pupils are punctual to school.   

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/


 

The school gate will open at 8:30am.  Members of staff will be on the roadside and on 
the yard to ensure that pupils immediately make their way to their tutor room.  All pupils 
should be with their tutor by 8:55am; any pupil arriving after this time will be marked as 
late.  To ensure the integrity of year group bubbles, pupils cannot arrive at reception 
and sign in using the late book as they previously will have done.   

We know that there are instances where pupils are unavoidably late.  As we are seeking 
to limit the use of reception as much as possible, there will be revised systems in place 
with regard to pupils who arrive at school late.  Any pupil arriving at school after 8:55am 
will be marked as late.  Pupils should use the main pupil entrance next to the Sports Hall 
to gain entry to the school site.  Those pupils who are late will have their name taken by 
the member of staff on duty so that their late can be recorded accordingly and will be 
directed to make their way immediately to their tutor.  The entrance gate will be locked 
at 9:15am.  Any pupil who arrives after this time will need to go to reception and await 
admittance.  Any parent / carer of a pupil who is repeatedly late will be contacted to 
discuss this concern. 

We would also ask for your support and consideration if your child arrives at school by 
car.  As you will be aware, car parking space on the school site is limited and parents are 
not permitted to access the school site to drop their child off.   

We anticipate that there may well be increased traffic at the start and end of the school 
day and would ask for your cooperation and support in limiting this as much as possible.  
If it is necessary for your child to travel to school by car, please arrange to drop off and 
collect your child a short walking distance from the school.  Equally, if travel by car is 
necessary, please consider ‘car-pooling’ within your own social bubble. 

Please take the time to stress the importance of social distancing as a matter of habit 
when your child travels to, from and around school. 
 
Face Masks 
As you will be aware, the Government has updated their guidance regarding face masks in 
schools and this guidance may yet change again. Pupils are permitted to wear face masks 
if they choose to do so but it is not mandatory and current guidelines recommend that 
face masks in lessons inhibit learning.  Local authority guidelines now recommend that 
pupils should wear a face mask as they move between lessons and during social time and 
our advice aligns with theirs. In addition face coverings will be mandatory for all pupils 
travelling to school by bus. This guidance or direction may change, for example if some 
form of local lockdown is imposed. 

If your child chooses to wear a mask, it is important that you and they are familiar with 
appropriate ‘mask etiquette’: 

 Masks should cover both the mouth and the nose of the person wearing it 

 Before putting on a mask, hands should be washed.   

 When putting on or removing a face mask, the wearer should use the ear loops 
or ties to do so 

 If using a disposable mask, the mask should first be placed in a sealable bag 
before disposal 

 If a mask is removed during the course of a day it should be placed in a bag for 
storage before being used again; a mask that has been worn should not be 
removed and placed on a desk 

 If the mask is fabric with the intention of being re-used, the mask must be 
washed regularly and at a suitable temperature 

 

 



 

Lockers 

In order to limit pupil movement around the school at un-necessary times and to ensure the 
integrity of our year group model, pupils will not be able to make use of lockers.  Those pupils 
that had lockers last year may still have possessions that need to be removed.  They should do 
so on the day that they and their year group are in the building next week.  Locker keys 
should then be returned to the drop off boxes that will be available at break and lunchtime 
next week in the designated sections for each year group. 
 
Equipment 
We will not be able to lend pupils equipment such as pens, calculators etc.  Please ensure 
that your child has all of the equipment (and spares) that they will need for their lessons. 

End of the School Day 

Please note that Years 7, 12 and 13 will be dismissed at 3:15pm (not 3:20pm indicated in 
earlier correspondence) and the rest of the school will be dismissed at 3:20pm.  This is to 
ensure an even smoother exit. 

Those pupils who travel by bus should make their way to the yard and gather in the 
allocated spaces for their year group (pupils will be told and shown where this is on the 
yard).  When dismissed at the end of the school day pupils should leave the school site in 
a prompt and orderly manner.  Pupils should not congregate at any of the exits to wait for 
friends.  As usual, staff will be on duty to supervise the dismissal of pupils.  Again, if you 
are collecting your child from school please organise an agreed collection point a short 
walk away from the school. 

Information And Advice 

Further information about our approach and the steps we are taking to mitigate risk can 
be found here: https://heart-england.co.uk/coronavirus-concerns/ 

Parental advice from the DFE about schools and COVID-19 can be found here: 
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-
about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-
outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-
and-colleges-in-the-autumn-term 

The DFE have also set up a COVID-19 helpline for parents and young people, offering 
guidance and support: 0800 046 8687 (opening hours Monday to Friday 8am to 6pm; 
Bank Holiday Monday 10am to 4pm). 
 
Thank you for your ongoing support in these ever changing times.  There will be an 
understandable mixture of excitement and anxiety at the prospect of return.  Once again I 
wish to assure you of our tireless level of planning which remains under constant revision.    
 
We look forward to welcoming all our pupils back safely next week.  Have a good 
weekend and let’s hope for some sunshine! 
 

Yours sincerely 

 

 

 

J. Hughes-Williams 

Principal  
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