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Re: Start of Term (2) 

 

 

Dear Parent / Carer 

In this correspondence we will set our Decided Essentials.  These are essential habits and 
routines that we intend to insist upon as a matter of routine for all members of our 
community.  We know and appreciate that these will take a little time to become 
embedded but we will explicitly teach, model and repeat these expectations so that they 
become custom and practice for all. 

Hygiene routines – ‘Catch it, Bin it, Kill it,’ 20-second hand washing, mask etiquette 

All our students are mature enough to understand what good hygiene and cleanliness 

habits look like.  Throughout the school day students will be reminded of good hygiene 

routines.  Additional signage in key locations (such as toilets) will also be in place to 

emphasise and remind students of their responsibilities. 

Arrival – walk directly to your tutor room 

In line with our previous correspondence, this essential is to ensure that we preserve year 
group bubbles as much as possible.  Tutors will be in their tutor rooms from 8:30am to 
supervise students appropriately. 

No Physical Contact 

We have always emphasised the message that students should keep their hands and feet 
to themselves but this has never been more important.  We will stress with our students 
that previously innocent gestures such as hugging or ‘high-fiving’ is not appropriate in the 
current context.   

When moving about the building – single file, keep left, keep forward, keep moving 

All students will be expected to move around the building in single file and to keep left.   

Arriving at a classroom - Greet at door and sanitise  

When students arrive at their classroom they will be met by their teacher with a reminder 

to use hand sanitiser. 

Entering the classroom - Enter, sit, equipment, face front 

So that staff can continue to monitor the corridors between lessons, we have established 

a clear set of essentials that students will be required to adhere to when they enter a 

classroom.  Students will be expected to take their seat (in line with the teacher’s seating 

plan), get out the necessary equipment they need from their bags, face the front and 

begin to work on any task set as directed. 

Break and Lunchtime – Correct servery, single file, stick to year group zone and no litter 

Break and lunchtime will be staggered so that distinct year groups are served and 

accommodated in their own zone.  Year groups will be told which servery they need to 



 

use and all students who choose to purchase food from the canteen will be expected to 

adhere to single file queueing.  We will be relying on students to dispose of their own 

litter using the bins provided.  

In a future correspondence we will detail the steps that our catering providers have put in 

place to offer a pre-ordering service that will  not only mitigate queueing but will also 

guarantee students their preferred items. 

These Decided Essentials are simple and straightforward but, to reiterate my earlier 

point, we know that we will need to work with students to help them adopt these as 

habits.  Students can expect these messages to be repeated with frequent reinforcement 

as necessary to ensure that they become engrained.   

We know that we can rely upon your support in emphasising the importance of these 

essentials as we continue to work together to stay safe. 

Yours sincerely 

 

J. Hughes-Williams 

Principal 

 


